Clean-up and Raw Data
Imported text file

+ Contains raw data from order records
+ Needs clean-up and/or wording replacement.

easliest method:

A cheat-sheet with data phrases:
+ find and replace of internal wording for patrons’ sake
+ helpful hints for search-link-building syntax

A, AMays, Winthropp University, 2005
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Motes for MeveBooks daa format =

Ifgit inkinprocess-nde field izin all caps, convert 1o firstdettercap.

P asted case conversions
Git ofthe Friends ofDacus Library Donated by Alen D Edwards in Honor of Dr. PollyFord  2004-2005
Coretta oot King Avards

Standard phrases
Libr ary Git from the Daton Endowenent for Ersdronmental Sciences

Data R eplace with ©llowing phrase:

= From Elen with love * Thig title came at no charge with an exdsting joumal
subscription

= 2.0, * Thig title came on the ganding arder far

= South Caroling Documert = Thizs title was received on South Caroling Governm ent
Document depository program at no charge

= circ * Book in [colledion], accompanying CO-ROM at Circulation
Desk

= genco » Gengal Calledion

= arch - older numkber = Archives

= arch - manuschpt nom ber Archives: Manuscrp

= arch - LC-cdl number = Archives: Special Collections

= dref * Documents Reference

= jtc = Instrucional Techndogy © enter
= Uy * Juvenike Calledion

= juvh * Juvenike Bography

" juve * Jyvenie Eazy

= jut * Juvenike Fidion

= juvnf * Juvenile Monficion

= awer " Oversize

= phk " Papetback

= ref * Reference

= reft = Reference &las Case

= rexk * Reference Desk

= ta = Technical Serices

= REPLACEMEMTPAD * Replacement for lost & paiditem
= REPLACEMEMNTILOZT * Replacement for lost tem

Ifinl TC, add note in also useful for. alzo useful for juy
Seachlinks:

Papethacks:
it s dibrary saint hrop edusearchl WPSE AR CH=t the wholetitle phrase and
gauthor&El=&m=m Zh=phk ++&S0RT=4

Chiklren’s books with too-generic call rmbers:

Hit e dibrary saint hrop eduiEearchy WP SE AR CH=t: Title words and aauthor&l=&m=mab=u+&S0RT=2

hitt peddibrary wint hrop edusearch W?SE AR CH=t: Title waords and aaut bor&l=8m=m &b=|uv-actualdocation-
code&SORT =4

hitt peddibrary wint hrop edusearchiX?SE AR CH=t: Marsh moming and a: Berkes Marianne
Collins&l=&m=mab=junf&S0ORT=4 location taken from juv. ool actual locstion code

Hon-LC call numbers: Dewey call #5 Archives Accession mumbers, Music CD number ete
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eES™ &Y & BB -2 @ T 10 - BIUEEEE $% E -Dd-A- 2
195 - &
E F 5 H I J K L il M o =
Location gationhMeanCallMumbe|  Fund AlzallgefulFor GiftFram =earchElement pin=earchlLjmmedSeangrinkCombined
qenco General  [HN30.F3 fund=dps HMA0.F3 RE36 1998 http://libra [http:flibra [ Achieving |
LOCATIO!l Locationh CALL #BIFUND also useful for PROC.HOTE SearchElement inSearchUnmedSealrlinkCombined
LOCATION Locationi CALL #BIIFUND MOTE(ORDER) FPROC.NOTE

genco
arch tsd
QEnCo
genco
over
genco
ref
genco
100 | ref
101 | ref
102 ref
103 |genca
104 |genco
105|genco
106 | genco
107 |genca
108 | juy
109 | genco
110/ genco
111 |genco
112|genco
113 aver
114 genco
115 | over
116|genco
117 |genco
118|genca
119 ref
120 ref

121 ref
1272 ket

B1554 WE dpr
B95.2 SEsc

QH585 F7sbig
QLE35 .04 shig
TRESS . Gh dart
D247 Ha lhis

also useful for libr

FROM ELLEN WITH LOVE;
[ |FROM ELLENWITH LOVE;

WordPerfect 11 - [C:\...\_new books recurring data phrases\NotesForNewBooksDataFormats.wpd |... Q@E|

DA129 CEdeng F, File Edit ¥iew Insert Format Table Tools Window Help - 0 x
HOS000.9. dramk = , ; . N = ) -
Erd i v | i—= w i v EEE~ - -
areate - dmme | O & W & 32 L v F v == ED <5 - % @ﬁ o
HGS740.8.1afe || Arial ~ho B s U- e P oA EWAER
HC415.26 Imimk . ) . e .
ey, o St e SRR BT By o a3 o g e R ek
TRES3 U4 dart R &W.'i«mm:.%&ﬁw; 'esnf;w 1&?:&&%#%mgzﬁk ) Lmﬁﬂr&f ¢! . 7
TRESS K4 dart Data: Replace with following phrase: -]
FSA09 M4 deng =
PRG199.3 dthes = . ﬁ- l’&;sggtr!;tlcnanme at no charge with an existing |Durna| J
. T T Sy e e it aw g B g rEls g 7 .__._
DEOE . RE3 dh's . S 2. ' : This title came an the stanmq nrderfnr
323.1 W45 |'3! = South Caroling Document = This title was received on South Caroling Government
E185.97.0lhis Document depository program at no charge
MESES. 05 dart = Circ = Book in [collection], accompanying CO-ROM at Circulation
D767 .S535 dhis gesk | Colloti
" Qencn . enetral Collection
R?Egg; JE? ;imus = arch - folder number = Archives
: el = arch - manuscript number = Archives: Manuscript
PQ3988.5. dmcl » arch - LC-call number = Archives: Special Collections -
TREA7 Widat Mo |Para Style: Level 1 {Tab Set|Stle|Select IFrome Ellenc withe lavell, Para Style: Lewvel 1.HRH]| 2
NDE13.G7 dart utline |Para Style: Leve ab Set|Style |Select JFrom:Eleng: withd:love ara Style: Lewvel 1;[HRE] ﬁ
HF5415.1Z dmmk - =
EFS.M5 E dhis Para Style: Level 1 jSt_l,lIe|S.D.<F'ara Style: Level 1 | i
BFE36 .Eqdpsy J4| | i
GF4 P55 ‘doeo | NotesForNewBooksD... [MBE Levell Pg1Ln 2.36" Pos 2.49"
E184 575 |rfant p=vict AN NI R
HRASAE L s i
|« |o[

M 4 » ' fy2004-2005newAcgs2004-11 /
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Find and Replace

Find Replace l

Find what: |Fr|:|m Ellen with love; ﬂ | Mo Formak Set |

?X

Format... v|

Format. .. v|

Replace with: |This kitle came at no charg « | Mo Format Set |

T

Within: Sheet w| | Match case

[~ Match ertire cell contents
Search: |By Columns .

Options <<=

Close
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1 _Location pationMeanCallMumbe|  Fund AlzolzefulFar SiftFram =earchElement hinSearchlL{mmedSeatetinkCombined
2 genco General  [HN30.F3 fund=dps HMNI0.F3 .RE36 1993 http:libra [http: Hlibea [Achieving |
3 [LOCATIOILocationh CALL #{BIFUND also useful for PROC.NOTE SearchElement inSearchUnmedSealrlinkCombined
4 LOCATION Locationh CALL #BIIFUND NOTE(ORDER) PROC.MOTE

o0 Cambridoe studies in early modern history

Find and Replace

21X

Find Replace l
Find what; |5.0. ﬂ | Mo Format Set | Format... v|
Replace with: Hrhis title came on the stanﬂ | Mo Format Set | Format... | = |

Within:  [Shest «| | Makch case

[ Makch ertire cell contents #
Search: |By Columns  «
Look im:  |Farmulas -

Options ==

Replace All |

Replace |

Find All | Eind Mezxk |

Close

18 genco FTE175.BS Imcl
19 |genco DH186.5 Fchis
20 ‘genco TRESS AT dart
21 genca CASE 73 Adeps
22 genco MN¥552.79 |dart
23 over MNBED21.F7 | dart
24 genco FMN4784. 16 drmco
25 |over ME490 L3 dart
26 genco MEd B35 llci
27 |juy DEMEMNBE dci
28 genco TRESO .52 dart
29 genca RCEES Sdlpsy
30 genco MLA10. B2 drnus
31 genco GWHEET B4 dove
32 genco GWHB5.3 | lpve
33 |juy WOLFF | dci
34 genco ML410. B4 none
35 genco MKE198. TE dart
36 genco PO7YO5T .Fdmecl
37 genca BH39 .BSE dpr
38 genco HF5415.5 |dmimk
39 genco HDBS.EY . dmmk
40 genco RCES1 .HZdbigy
41 'genco THS501 .H dart
42 'genco F209 PEY | dhis
43 'genco TAAT 57 hnt
44 'genca HY40 | CHY dsw
45 genco LE3013.32llem
46 genco LB3013.3 llem
47 lover MNE250 . BY dart

AD e TO A HER Aveens

This title came on the standing order for




Back to start

T0 next segment:
4) Excel manipulation (s siges)




