
imported text file
+ Contains raw data from order records
+ Needs clean-up and/or wording replacement.

easiest method:
A cheat-sheet with data phrases:
+ find and replace of internal wording for patrons’ sake
+ helpful hints for search-link-building syntax

Clean-up and Raw Data

A. Mays, Winthrop University, 2005
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to ease
data
clean-
-up

Slide 2 of 6



Slide 3 of 6



Slide 4 of 6



Slide 5 of 6



Back to start

To next segment:
4) Excel manipulation (79 slides)
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