Upload a file to your web site

Open your birdnest account using Internet Explorer
· www.birdnest.org/your-username
· Open Expression Web (or FrontPage) from your birdnest page by clicking on Page (or File) then Edit with Microsoft Expression Web [You will need to do this on a computer that has Expression Web]

· If you are not on a lab computer, a login box will appear.  Enter acc\your-username in the Username field and your-Winthrop-password in the Password field

· [Note the direction of the slash in the Username field.  Use the slash under the Backspace key. Using the wrong slash will prevent you from logging-in!]

· [*See below if the Edit with Microsoft Expression Web option is not showing]

Two methods are described below to upload a file:
Method 1. From Expression Web with the Folder List showing, click on the folder where you want to place the file(s). Next click on File, then Import-File. This opens the Import window.  Click on the Add File button in the Import window.  Navigate to the location of your file. Click on the file or files you want to import and click Open.  This will add the file(s) to be imported. Click OK to close the window and import the files.  

Method 2. Open Expression Web and choose View Folders. Resize this window to 2/3 of the screen or less. In another window, navigate to the location where your files are currently located. You want to be able to see both windows on the screen. Then drag and drop the files from the current location to your web page folder on Expression Web.  This moves the file to birdnest.

Once your file is on the birdnest server you can create a link to that file using the filename.
*Alternate method of opening your birdnest page for editing in Expression Web
1. Open Expression Web

2. Click File 

3. Select Open... 

4. Type the full name of your website, eg http://www.birdnest.org/garrisonc1/ 

Open your birdnest page and cut & paste the URL to avoid mistakes

5. Click Open (you may need to select a file such as default.htm first)
6. Enter acc\your-username in the Username field and your-Winthrop-password in the Password field if a login box appears.
