Syllabus  

              Winthrop University                                              College of Business Administration

CSCI 101- Introduction to Computers and Information Processing
Fall 2009   Section 006   1.5 credit hours   Time: 3:30-4:45PM 
Dr. Chlotia Posey Garrison

 

Office:                    Thurmond 316

Phone:                    323-2470

E-mail:                   garrisonc@winthrop.edu
Web:                      http://faculty.winthrop.edu/garrisonc/
Course website:     www.myitlab.com
Office Hours:        Tuesday and Thursday: 10:30AM – 12:15 PM; 1:50 – 3:20PM Thursday: 4:50 – 6:20PM
Html assignments e-mail: garrisonc1@winthrop.edu  Note the 1 on the end of the name.
Instructions will identify those assignments that should be e-mailed.  Otherwise, bring assignments to class. 

Include your name, class day and time on all correspondence, e-mail and homework.
 

Texts: Technology in Action Custom Edition   Pearson Custom Publishing, 
ISBN-10: 0558265634 | ISBN-13: 9780558265632
             and

SAMS Teach Yourself HTML 4th Ed, Hayes, SAMS Indianapolis, IN ISBN 0-672-32878-X 
Additional Resources: WebCT, an online program that you will use to take quizzes. 
Prerequisite: None other than matriculation.

 

Course Objective: Provide an introduction to using computer systems. Students learn about general computer concepts, issues related to computers and to develop a web-based system using a manipulation language such as HTML.  
Lecture Objective: Computer Fluency.  Individual class objectives and are posted on my website.  Attention to these objectives is a key to doing well on the exams.
 

Course Content: The course includes an introduction to using computer systems, computer concepts, ethics, and web authoring. The content in this course will assist students in other classes that require computer knowledge, in using computers on the job and personally.
 

Attendance and Testing Policy: Attendance is encouraged and will be monitored.  Students are responsible for the information provided in every class.  Not all material will come from the textbook. Missed classes may negatively impact grades on tests, assignments and quizzes.  Exam material will come from assignments, class presentations and class discussions. 

Missed quizzes cannot be made-up. The total used to calculate the score for quizzes and assignments will be 10 points less than the total possible points in this category. This will compensate for up to 2 missed quizzes, a poor quiz or minor assignment grade, or will result in extra credit points.   
As a rule, late assignments will not be graded. With permission of the instructor, some assignments received late but still on the due date will receive a 10% penalty; assignments received within 24 hours incur a 20% penalty. No credit is possible after 24 hours. A missed class or technology difficulties does not excuse missed assignments. You should plan for emergencies.
If you must miss a test, notify the instructor as soon as possible, prior to the exam.  The final exam can be used to make-up a single missed exam; no other make-up exams are possible.  However, the instructor may provide other options with sufficient notice before the exam. Anyone found cheating will receive a score of 0 without possibility for replacement.

Grading Policy: A (90-100%), B (80-88.4%), B+ (88.5-89.9%) C (70-78.4%) C+ (78.5-79.9%), D- (59.5- 60.9%) D (61-68.4) D+ (68.5-69.9%), F (below 59.5%)
Scoring: 3 exams - 25% each; assignments and quizzes - 25%.  
Cumulative Final Exam -25%, available to replace a missed exam or to improve an exam score. You must pass the final exam to pass the class.
E-mail Account: You will need an official Winthrop e-mail account. ALL e-mailed homework must be submitted from your Winthrop account. Instructions will identify which assignments should be e-mailed and which should be printed and submitted in class. Your e-mail address must be included in the class distribution list.  A test message will be sent. If you are not on the class list server, directions for subscribing are located on my website.

Class Operation: Arrive on time. Stay for duration of class. Class participation is encouraged.

Cell phones are prohibited during class. Follow CBA expectations regarding professionalism.

Expect quizzes, in class exercises and homework on the reading assignments. 
Student Conduct Code: As noted in the Student Conduct Code:  “Responsibility for good conduct rests with students as adult individuals.”  The policy on student academic misconduct is outlined in the Student Conduct Code Academic misconduct Policy in the Student Handbook online 
(http://www2.winthrop.edu/studentaffairs/handbook/StudentHandbook.pdf).  

Textbook Companion Web Site:  http://wps.prenhall.com/bp_evans_techinaction_6/
The website is an excellent source for additional content for the class. You can access chapter review information such as interactive study guides, exercises, Web research projects, and other student resources. 

Student Preparation for Each Class:

· Read assigned text chapter 

· Review corresponding objectives

· Make note of any questions you may have to pose during class 

· Visit the companion Web site to review online study guides and other material

· Check my website and MyItLab and complete any assignments and quizzes prior to the due date
Helpful website:

www.etipsforagrades.com – “e-tips for A grades" —information to help you succeed 
Topics to be Covered:

1. Computer Basics and History 

2. Looking Inside the Computer 
3. Understanding Hardware and Software 

4. The Internet and HTML

5. Networks and Networking 

6. Security and Encryption
7. IT Ethics and Protecting Yourself 
Welcome to CSCI 101, I look forward to a good semester of learning together. You are all starting with an average of 100%. Let’s work together so that your knowledge of computers grows throughout the semester and continues all through your life.

 Students with Disabilities
Winthrop University is dedicated to providing access to education.  If you have a disability and require specific accommodations to complete this course, contact Services for Students with Disabilities, at 323-3290.  Once you have your official notice of accommodations from Services for Students with Disabilities, please inform me as early as possible in the semester.
COLLEGE OF BUSINESS EXPECTATIONS REGARDING PROFESSIONALISM IN THE CLASSROOM
The College of Business Administration is a professional organization with a well-defined and widely disseminated mission of student development. Accordingly, each class represents a gathering of professionals and professionals-in-training.  The instructor’s job as a professional is to deliver quality instruction in each class, to start and end each class on time, to be responsive to student perspectives, issues and questions, and to treat each student respectfully.  The student’s job, as a professional-in-training is to be prepared for class, to be on time, to attend all classes, and to be respectful of others in the classroom. 

 In accordance with and pursuant to these roles the following guidelines were established to specify to students (both present and prospective) faculty expectations regarding their behaviors

1. Students will attend all class meetings. There are no automatically “excused” absences. In the event that you will be unable to attend a class session, you should inform your professor in advance as a matter of professional courtesy just as you would/should with an employer. 

 

2. Students will arrive in advance of the beginning of the class session. Late arrivals are disruptive, inconsiderate and unprofessional. Professors may make arrangements for delinquents, but are not obliged to do so.  Those not present at the beginning of the classroom period will be considered absent. 

 

3. Students will not converse among themselves during class except when instructed to do so.  When a student creates a disturbance in the classroom, instructors will either ask the student to desist immediately or speak to the student at the conclusion of class. Repeat offenders will be sanctioned. 

 

4. Students will not leave class before its conclusion. Early departures are disruptive, inconsiderate and unprofessional. Professors may make arrangements under some circumstance, but are not obliged to do so.  Those not present at the conclusion of the classroom session will be considered absent. 

 

5.     Students will have procured textbook/materials prior to the first class. Instruction will begin with the first class meeting and consume the remainder of the class period. 

Assessment Responsibility: Data from this course are collected and used as part of Winthrop's continuous program assessment.  Specifically students will be able to demonstrate critical thinking strategies by applying solutions to unstructured problems. 

Learning Activities required in the course to meet assessment responsibility: Students are asked to research a topic and complete an ethics writing assignment explaining their position on the topic.

General Education requirement: This course helps to fulfill the general education technology requirement. The course is applicable to goal 3, to use critical thinking, problem-solving skills, and a variety of research methods. 

Syllabus change policy: This syllabus is subject to revision. The tentative course calendar is a working document that may change with the needs of the students or the impact of external factors.  The grading policy will not change.

Tentative course calendar
	 Thursday
	Topics Covered (subject to change)

	Aug 27
	1: Introduction and Computer History; Ch 1, Ch 2

	Sep 3
	2: Looking at Computers Ch 3 (p53-55, 74-82) Ch 14 (p465-470)

	Sep 10 
	3. Understanding Hardware & Software Ch 9 (p297-308, 315)  Ch 14 (Cache Mem, p475-476, Buses p481, 482) Ch 6 (p176, 204, 205)

	Sep 17 
	4: Exam 1 {Bring #2 pencil and eraser}

Internet Introduction  Hayes - Ch 1 & 2;

	Sep 24 
	5: Formatting Text and Linking, Hayes Ch 3 & 4

	Oct 1 
	6: Style and Lists,  Hayes - Ch 5 & 6

	Oct 8
	7: Tables, Images, Scripts, Hayes - Ch 7, 8, 14 

	Oct 15
	8: Exam 2, Bring #2 pencil and eraser
Project Discussion

	
	Fall Break

	Oct 22
	9: Networking Ch 2 (p134-138) Ch 10 (p335-340) Ch 15 (505-506, 508-510, 516-519, 526-527)

	Oct 23
	Last day to withdraw and receive an N grade

	Oct 29
	10: Security Ch 10 (p354-370) Ch 11 (p385, 389-390, 393- 395) Ch 15 (p527-535) 

	Nov 5
	11: Ethics, Protecting Yourself  Ch 3 (p83-85) Ch 4 (Trends- p114-115, p116,117, 120,121,128) Ch 15 (p153-159, 208-Ethics) Research

	Nov 12
	12: Your Page, Project and Review    {Paper Due}  {Journal Due}

	Nov 19 
	13: Exam 3, Bring  #2 pencil and eraser

	Nov 26
	Thanksgiving

	Dec 3
	14: Project presentations

	MONDAY

Dec 14  
	15: Cumulative Final Exam 3PM 

Verify with Exam Schedule


